Property Manager Pest Control — Printable One-

Page Checklist

Author: Jun Bukht, ACE, CWCO — Founder & Owner, Major Pest Control. Use this checklist during

monthly walkthroughs, quarterly deep dives, and your annual audit. Print one copy per building and

keep updated treatment logs in your property file.

Section

Task

Checkbox / Notes

Monthly — Quick Walk

Monthly — Quick Walk

Monthly — Quick Walk

Monthly — Quick Walk

Monthly — Quick Walk

Quarterly — Deep Dive

Quarterly — Deep Dive

Quarterly — Deep Dive

Quarterly — Deep Dive

Quarterly — Deep Dive

Annual — Audit

Annual — Audit

Inspect common areas (lobby, hall-
ways, laundry, mail room) for drop-
pings, grease smears, live/dead insects,
or damage.

Check dumpster area: lids closed, no
loose trash, pad clean.

Perimeter sweep: look for foundation
cracks, gaps under doors, torn window
screens.

Check waste rooms and recycling ar-
eas for spills and food residue.

Confirm exterior drains and down-
spouts are discharging and not pooling
water.

Inspect under common-area sinks,
boiler/utility rooms, and behind appli-
ances for leaks or condensation.

Walk roofline, soffits, attic access,
vents, and roof penetrations for gaps
or nests.

Inspect utility penetrations (gas, water,
electrical) and seal failures; reseal
where needed.

Trim vegetation and remove mulch/
wood debris within 60 cm of founda-
tion.

Place or check monitoring devices
(sticky traps, rodent monitors) and log
findings.

Review 12-month pest log to identify
recurring units, floors, or service gaps.

Update Integrated Pest Management
(IPM) plan and preventative treatment
schedule.
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Section Task Checkbox / Notes

Annual — Audit Retrain maintenance/cleaning staff on [1]
pest ID, reporting, and housekeeping
expectations.

Preventive Actions — Ongoing Seal gaps (use caulk, steel wool, or ex- [1
panding foam for rodent-scale open-
ings); note completed locations.

Preventive Actions — Ongoing Repair door sweeps, weatherstripping, []
and torn screens.

Preventive Actions — Ongoing Address leaks promptly; inspect HVAC []
drip lines and condensation pans quar-
terly.

Preventive Actions — Ongoing Maintain dumpster and waste pickup []
schedule; ensure tight-fitting lids.

Red-Flags Quick Reference — Immediate Actions
Red Flag Immediate Action (Do this now) Who to Call

Bed bugs — blood spots, cast skins,
bites reported from multiple units

Rodent droppings in kitchens or gnaw
marks near food storage

Live cockroaches seen during daytime
or heavy droppings in kitchens

Wasp nest inside wall voids, soffit, or
roofline

Severe standing water or active leaks
near mechanical rooms

Isolate the unit (avoid moving furni-
ture), schedule same-day inspection,
notify adjacent units and laundry
room protocols.

Place traps in visible transit areas, se-
cure food, photograph evidence, and
escalate to professional exclusion.

Place sticky monitors, photograph, log
unit and neighbouring units, restrict
food access and schedule urgent treat-
ment.

Evacuate immediate area if accessible,
restrict access, and do not attempt DIY
removal.

Turn off affected zones if safe, docu-
ment photos, open maintenance re-
quest for plumbing and mitigation.

Call pest-control company and request
bed-bug-certified technician; consider
temporary tenant support services.

Call licensed pest-control company for
exclusion work and proven rodent re-
moval plan.

Call pest-control company experienced
with cockroach IPM; request gel-bait
and monitoring plan.

Call a licensed technician experienced
in wasp nest removal; note nest loca-
tion and access details.

Call building maintenance and pest-
control provider for moisture-driven
pest risk mitigation.

Vendor & Documentation — Quick Log (Keep with Building File)

Fill in the vendor block below each time a service is performed. Keep original invoices and technicians'
reports attached to the file.

Licence # Phone Service Pro- Technician Ini-

vided tials

Date Company Follow-up

Name Date / Notes
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Date Company Licence # Phone Service Pro- Technician Ini-  Follow-up
Name vided tials Date / Notes

Notes & Follow-Up
Building: Walkthrough date: . Inspector:

Observations / Required Actions:
1.
2.
3.

Assigned to: Target completion:

Printable use: this page is formatted to fit on a single A4 or Letter sheet. For digital record-keeping,
transfer completed checkboxes and vendor logs into your property management system. Keep checklist

copies on site and in the tenant communication folder.

Page 3



	Property Manager Pest Control — Printable One-Page Checklist
	Red‑Flags Quick Reference — Immediate Actions
	Vendor & Documentation — Quick Log (Keep with Building File)
	Notes & Follow‑Up


